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SKHHP Executive Board 
November 19, 2021, 1:00 – 3:00 PM 

Virtual – Zoom Meeting 

Video conference: 
https://zoom.us/j/99857398028?pwd=eXFiMmJpQm1abDZmMmRQbHNOYS8ydz09 

OR by phone: 253-215-8782

Meeting ID: 998 5739 8028 | Password: 085570 

I. CALL TO ORDER 1:00 

a.ROLL CALL

b.INTRODUCTIONS OF OTHER ATTENDEES

II. REVIEW AGENDA/AGENDA MODIFICATIONS

III. APPROVAL OF OCTOBER 22, 2021 MINUTES

(ATTACHMENT A)

Page 5 

Motion is to approve the October 22, 2021 SKHHP
Executive Board meeting minutes

IV. EDUCATIONAL ITEM

a. JUST CAUSE EVICTION LEGISLATION

(ATTACHMENT B)

Page 8 1:10 – 1:30 

Purpose: discussion and information only to provide a
learning opportunity about the statewide just cause eviction
legislation passed in the 2021 session.

Background: SKHHP’s 2021 Legislative Priorities included
support for statewide just cause eviction legislation. The
Washington State Legislature passed statewide eviction
legislation in the 2021 session that includes 17 just cause
reasons for terminating a tenancy. The legislation also
included a difference in application of the legislation
between month to month tenancies and lease term
agreements.

V. OLD BUSINESS

a. DRAFT RESOLUTION 2021-04: SKHHP 2022
LEGISLATIVE PRIORITIES

(ATTACHMENT C)

Page 13 1:30 – 2:00 

Purpose: adopt state legislative priorities to advocate for
housing issues consistent with SKHHP’s mission that may
come before the State Legislature during the 2022
legislative session.

https://zoom.us/j/99857398028?pwd=eXFiMmJpQm1abDZmMmRQbHNOYS8ydz09
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Background: 2022 state legislative priorities were first 
discussed at the October meeting and were tabled for 
additional discussion. Draft Resolution 2021-04 identifies 
legislation likely to come before the State Legislature that 
are consistent with SKHHP’s mission. 

Previous actions: 

SKHHP ILA purpose to act cooperatively to formulate 
affordable housing policies and strategies that address 
housing stability and foster efforts to preserve and provide 
affordable housing.  

SKHHP Resolution 2021-04 supports local and statewide 
efforts to implement tenant protection and housing stability 
policies.  

SKHHP 2021 Legislative Agenda supporting statewide just 
cause eviction legislation to improve housing stability and 
provide consistency in information and education. 

Staff presentation: Angela San Filippo 

Motion is to approve Resolution 2021-04 SKHHP 2022 
Legislative Priorities 

VI. NEW BUSINESS

a. DRAFT RESOLUTION 2021-05: SKHHP RULES OF
PROCEDURE

(ATTACHMENT D)

Page 15 2:00 – 2:20 

Purpose: amend rules of procedure adopted in 2019 by
Resolution 2019-04 to reflect current practices, and
incorporate staff work group recommendation for officer
positions to represent different forms of government and
discuss rotating leadership opportunities for incorporation
into resolution.

Background: the rules of procedure were adopted in 2019
before staff were hired. Clarifications are needed in the
rules of procedure to reflect administering agency and staff
responsibilities. In addition, to provide leadership that
reflects the differing types of government and Board
representatives in various positions within their jurisdiction,
the staff work group recommended incorporation of
provisions that stipulate officer positions represent differing
forms of government. The staff work group also
recommended Board discuss whether or not to incorporate
provisions for rotation of leadership opportunities.

Previous actions:

SKHHP Resolution 2019-04 adopting rules of procedure.
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Staff presentation: Angela San Filippo 

Discussion: 

• Does the additional provision in Section III draft
Resolution 2021-05 help advance the goal of ensuring
SKHHP leadership reflects the differing government
structures of member jurisdictions?

• Should the rules of procedure include provisions for
rotation of leadership opportunities?

Motion is to approve Resolution 2021-05 SKHHP Rules of 
Procedure 

b. DRAFT RESOLUTION 2021-06: SKHHP HOUSING
CAPITAL FUND ADMINISTRATIVE PROCEDURES

(ATTACHMENT E)

Page 22 2:20 – 2:50 

Purpose: adopt administrative procedures for the SKHHP
Housing Capital Fund that is consistent with the SKHHP
Interlocal Agreement (ILA).

Background: the SKHHP ILA provides a framework for how
Auburn, as SKHHP’s administering agency, may set up an
accounting system for the SKHHP Housing Capital Fund. In
consultation with Auburn’s finance department, setting up
an accounting system as specified in the ILA would require
additional staff capacity and a subsequent budget request.
The draft resolution creates a framework and lays out
responsibilities and expectations for administering the
SKHHP Housing Capital Fund consistent with the ILA
without requiring additional finance staff capacity by
designating authority for individualized tracking to SKHHP
staff.

Previous actions:

SKHHP ILA includes procedures for administering housing
capital fund account contributions and includes authority for
administering agency’s responsibilities in the ILA to be
delegated to SKHHP staff as agreed upon by the
administering agency and Executive Board.

Staff presentation: Angela San Filippo

Motion is to approve Resolution 2021-06 SKHHP Housing
Capital Fund Administrative Procedures

c. DECEMBER MEETING SCHEDULE 2:40 – 2:50 

Purpose: decide December meeting schedule

Background: December meeting is scheduled for
December 17. When setting the 2021 meeting schedule the
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December meeting was set for the third rather than the 
fourth Friday to accommodate the Christmas holiday. 

d. 2022 EXECUTIVE BOARD MEETING SCHEDULE

(ATTACHMENT F)

Page 25 2:50 

Purpose: discuss 2022 meeting schedule

Background: the current meeting schedule is the 4th Friday
of each month from 1:00 pm – 3:00 pm. Meetings have
been held virtually since April 2020.

Discussion:

• Should SKHHP continue with the current Executive
Board meeting schedule for 2022?

VII. UPDATES/ANNOUNCEMENTS (as time allows)

VIII. ADJOURN 3:00 
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RESOLUTION NO. 2021-04 

 

A RESOLUTION OF THE EXECUTIVE BOARD OF THE SOUTH KING COUNTY 

HOUSING AND HOMELESSNESS PARTNERS, ADOPTING LEGISLATIVE 

PRIORITIES FOR USE DURING THE 2022 WASHINGTON STATE 

LEGISLATIVE SESSION 

 

 WHEREAS, the South King Housing and Homelessness Partners (SKHHP) Executive Board 
has agreed to advocate for certain legislative issues for 2022; and 

 WHEREAS, the actions of the Washington State Legislature in respect to local, regional, and 
state issues, services, and funding have a profound effect on SKHHP’s ability to pursue its mission and 
goals, and each participating jurisdiction’s ability to provide local services to its residents; and 

 WHEREAS, the SKHHP Executive Board recognizes these priorities are not all encompassing, 
in that certain additional items may arise during the legislative session that require support or 
opposition; and  

 WHEREAS, the SKHHP Executive Board believes it is appropriate to communicate its position 
regarding issues affecting the region and local government that may come before the State Legislature 
during the 2022 legislative session; and 

 WHEREAS, the SKHHP Executive Board agreed to these priorities at the SKHHP Executive 
Board meeting on ___________, 2021. 

 NOW, THEREFORE, THE EXECUTIVE BOARD RESOLVES as follows:   

 Section 1. The SKHHP Executive Board adopts the SKHHP 2022 State Legislative Priorities as 

shown in Attachment A.  

Section 2. SKHHP staff shall distribute these legislative priorities to appropriate Legislative District 

representatives and to other regional government entities and organizations. 

Section 3. SKHHP staff shall work with other organizations and agencies with shared legislative 

priorities and advocate, testify, and/or otherwise promote legislative support for the SKHHP priorities. 

Section 4. This Resolution will take effect and be in full force on passage and signatures.    

Dated and Signed this _____ day of _________________, 2021.   

SOUTH KING HOUSING AND HOMELESSNESS PARTNERS 

 

 ____________________________ 

NANCY BACKUS, CHAIR
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South King Housing and Homelessness Partners (SKHHP) is a coalition of 10 jurisdictions working 

together and sharing resources in order to increase the available options for South King County 

residents to access affordable housing and to preserve the existing affordable housing stock.  

SKHHP supports the following state legislative priorities for 2022: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 South King Housing and Homelessness Partners 
 25 West Main Street 
 Auburn, WA 98001 
 253-931-3042 | skhhp.org 
 info@skhhp.org 

INCREASE HOUSING STABILITY 

Support amendments to the statewide just 
cause eviction legislation  that improve 
housing stability.to address the lease term 
loophole. 

Support state policies that address 
discrimination against renters based on prior 
criminal record. 

Support Promote housing stability as part of 
COVID-19 recovery by supporting efforts to 
implement tenant protection and housing 
stability policies and funding strategies.: 

• maintaining and strengthening 
pandemic-related renter protections. 

• Providing assistance for foreclosure 
prevention 

SUPPORT LOCAL PLANNING 

Support efforts to secure local funding for 
comprehensive plan updates that increase 
opportunities for affordable housing and 
counter displacement, and support 
implementation of past legislation like E2SHB 
1220. 

 

FUND AFFORDABLE HOUSING 

Increase existing funding sources like the 
State Housing Trust Fund and authorize 
new, progressive sources that do not 
disproportionately burden low-income 
households. 

Support funding and policy decisions that 
reflect the role of affordable 
homeownership in ensuring wealth 
building for individuals and families 
affected by racial and ethnic segregation, 
marginalization, and discrimination. 

Provide direct funding to the South King 
Housing and Homelessness Partners 
(SKHHP) Housing Capital Fund. SKHHP 
partner cities established a mechanism to 
pool sales tax credit revenues authorized 
by SHB 1406. State matching funds will 
provide much needed investment in 
affordable housing in South King County. 

2022 
South King Housing and Homelessness Partners 

Washington State Legislative Priorities 

Contact: 

mailto:info@skhhp.org
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RESOLUTION NO. 2021-05 

A RESOLUTION OF THE EXECUTIVE BOARD OF THE SOUTH KING COUNTY 
HOUSING AND HOMELESSNESS PARTNERS (SKHHP), ADOPTING RULES AND 
PROCEDURES 

 WHEREAS, Section 5(d)(2) of the SKHHP Interlocal Agreement authorized the 
Executive Board to adopt rules of procedures for the administration of SKHHP and for the 
conduct of meetings; and 

 WHEREAS, the SKHHP Executive Board adopted Rules of Procedures in 
Resolution 2019-04; and 

 WHEREAS, after two years of operations the SKHHP Executive Board identified 
necessary changes to the Rules of Procedure that reflect hiring of an Executive Manager, 
and election of officers that represents the different forms of government administration 
represented among SKHHP jurisdictions. 

 NOW, THEREFORE, THE EXECUTIVE BOARD RESOLVES as follows:   

 Section 1. The Executive Board adopts the Rules of Procedure in Exhibit A. 

 Section 2. This Resolution will take effect and be in full force on passage and 
signature. 

 

Dated and Signed this _____ day of _________________, 2021.   

 

SOUTH KING COUNTY HOUSING AND HOMELESSNESS PARTNERS 
 
 
 
 

 ____________________________ 
NANCY BACKUS, CHAIR 
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SOUTH KING HOUSING AND HOMELESSNESS PARTNERS 

RULES OF PROCEDURE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted ____________, 2021 
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I. AUTHORITY: 

The authority to adopt and amend the Rules and Procedures Bylaws governing the 

procedures and operations of the South King Housing and Homelessness Partners 

(“SKHHP”) is derived from the Interlocal Agreement providing the formation of SKHHP 

(“ILA”) executed by the Parties. 

Unless otherwise specifically provided for in these Rules, these Rules apply to both the 

Executive Board and the Advisory Board provided for in the ILA. 

II. MEETINGS 

1. Regular meetings shall be held at the time(s) and place(s) established by the 

Executive Board. The time and location of a meeting may be changes with at 

least 24 hours’ notice. 

2. If the scheduled meeting data is a legal holiday, the regular meeting shall be held 

on the next business day. 

3. Special meetings of the Board may be called by the Chair. Special meetings of 

the Board may also be called by an 3 members of the Board. A minimum notice 

of 24 hours shall be provided for special meetings in accordance with State law. 

4. If no matters over which the Board has jurisdiction are pending upon its calendar, 

a meeting may be canceled at the notice of the Program Executive Manager or 

Chair provided at least 24 hours in advance. 

5. Meetings of the Board shall be conducted in conformity with the requirements of 

the Washington State Open Public Meetings Act, Chapter 42.30 of the Revised 

Code of Washington (RCW). Executive sessions can only be held in accordance 

with the provisions of Section 42.30.110 RCW. 

6. The Board may conduct business in closed sessions as allowed in conformity 

with Section 42.30.140 RCW. 

7. An agenda shall be prepared in advance of every regular and special meeting of 

the Board. Meeting agendas and materials on items on an agenda for a regular 

meeting shall be provided to members of the Board not less than five (5) working 

days in advance of the regular meeting. Meeting agendas and materials on items 

on an agenda for a special meeting shall be provided to members of the Board 

as promptly in advance of the meeting as can be reasonably accomplished. 

Materials to be included in an agenda packet must be included to the 

Administering Agency not less than 8 working days before the scheduled 

meeting. 
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8. For purposes of providing adequate and broad public notification of meeting 

details, discussion topics, and decisions of the Board, the Administering Agency 

Executive Manager. 

9.  will include representatives of each member of the SKHHP partnership in its 

public notice distribution list. Each SKHHP member will utilize local methods of 

posting and distributing materials within its community. 

III. ELECTION OF OFFICERS: 

1. The officers of the Board shall consist of a Chair and Vice Chair elected from the 

appointed members of the Board and such officers as the Board may, by the 

majority vote, approve and appoint. The elected officers must include one 

position held by an Executive Board member from a council-manager form of 

government. 

2. The election of officers shall take place once each year at the Board’s first 

regular meeting of each calendar year, or as soon thereafter as possible. The 

term of office of each officer shall run until the subsequent election. Officers may 

hold over in their positions until a successor is appointed. 

3. The Executive Manager will accept nominations and recommendations from 

members of the Executive Board, shall determine whether nominees will consent 

to serve if elected, and shall prepare a slate of candidates with at least one 

nominee for each position. Members of the Executive Board shall be advised of 

the slate of candidates at least one week prior to the last regularly-scheduled 

meeting of the calendar year. 

3. 4. If the Chair or Vice-Chair vacates their position mid-term, the Board will re-

elect officers at their next scheduled meeting and as their first order of business. 

If it is the Chair position that has been vacated, the Vice-Chair will administer 

election proceedings. 

IV. CHAIR 

1. The Chair shall preside over the meetings of the Board and may exercise all the 

powers usually incident in of the office. The Chair is a member of the Board and 

has the full right to have their own vote recorded in all deliberations of the Board. 

Unless stated otherwise, the Chair’s vote shall be considered to be affirmative of 

the motion. 

2. The Chair shall have power to create temporary committees of one or more 

members. Standing committees of the Board shall be created at the direction of 

the Board and appointed by the Chair. Standing or temporary committees may 

be charged with such duties, examinations, investigations, and inquiries relative 
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to one or more subjects of interest to the Board. No standing or temporary 

committee shall have the power to commit the Board to the endorsement of any 

plan or program without the approval at the regular or special meeting of the 

Board. 

3. The Vice Chair shall in the absence of the Chair, perform all the duties incumbent 

upon the Chair. 

4. In the event of the absence of the Chair and Vice-Chair, the Executive Manager 

senior member of the Board present shall act as Chair for that meeting or may 

delegate the responsibility to another member. 

V. QUORUM: 

A simple majority of the appointed members or alternates shall constitute a quorum for 

the transaction of business. If at any time during the meeting, a quorum is longer 

present, the meeting may only continue for the time and duration necessary to fix a time 

for adjournment, adjourn, recess, or take measures to obtain a quorum. Members may 

participate by phone or video conferencing for all purposes, including voting and 

establishing a quorum. 

VI. VOTING: 

1. A simple majority of the membership is required to approve any action, except 

that 2/3rds majority is required to appoint the Administrative Agency, add a new 

Party to the ILA, or to modify the contribution methodology for dues and 

assessments. Any member, including the Chair, not voting or not voting in an 

audible voice shall be recorded as voting in favor of the motion. 

2. The Chair, or on a request from a Board member, may take a roll call vote. 

3. It is the responsibility of each member of the Board to vote when requested on a 

matter before the full Board. However, a member may abstain from discussion 

and voting on a question because of a stated conflict or interest. 

4. If any member of the Board wishes to abstain, or has disclosed a conflict of 

interest and must abstain from a vote on the motion, that member shall so advise 

the Chair and, if there is no objection to the abstention, shall physically remove 

and absent themselves from the meeting, all deliberations, and considerations of 

the motion, and shall have no further participation in the matter. 

5. If the intended abstention can be anticipated in advance, the member should 

notify the Board Chair as soon as practicable. 

6. If a tie vote exists, after recording the Chair’s vote, the motion fails. However, a 

motion for denial that fails on a tie vote shall not be considered an approval. 
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7. The ILA offers flexibility in the method used for the Executive Board to take 

action. At a minimum, in order to ensure an efficient, clear and organized record 

of Executive Board decision making, the following types of action shall be taken 

under Resolution: 

• Annual budget 

• Annual work plan 

• Adoption and amendments to Rules of Procedure 

• Establishment of the frequency, day, and time of the Executive Board’s 

meeting schedule in order to ensure meetings are categorized as a 

general meeting 

• Amendments to the Interlocal Agreement 

• Determination of Administering Agency and host city locations 

• Adding new member jurisdictions 

VI. RULES OF ORDER 

VII. RULES OF ORDER: 

Except as modified by these rules of procedure, all meetings of the Executive Board 

shall be conducted in accordance with the latest edition or revision of Robert’s Rules of 

Order. 

VII. AMENDMENT 

VIII. AMENDMENT: 

The Rules of Procedure may be amended at any regular meeting the Board by a 

majority vote of the entire membership. The proposed amendment should be presented 

in writing at a preceding regular meeting. 
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RESOLUTION NO. 2021-06 

A RESOLUTION OF THE EXECUTIVE BOARD OF THE SOUTH KING HOUSING AND 

HOMELESSNESS PARTNERS (SKHHP), AUTHORIZING THE SKHHP 

ADMINISTERING AGENCY TO ESTABLISH A SKHHP HOUSING CAPITAL FUND, 

AND ADOPTING POLICIES AND PROCEDURES FOR THE ADMINISTRATION OF 

THE FUND 

 WHEREAS, SKHHP was formed on January 1, 2019 by Interlocal Agreement 

among the jurisdictions of Auburn, Burien, Covington, Des Moines, Federal Way, Kent, 

Normandy Park, Renton, Tukwila, and King County (“SKHHP formation ILA”); and 

 WHEREAS, paragraph 14 of the SKHHP formation ILA stipulates the SKHHP 

Executive Board may authorize by resolution the Administering Agency to establish and 

maintain the SKHHP Housing Capital Fund; and  

 WHEREAS, on February 4, 2021 eight of the nine SKHHP cities entered into an 

Interlocal Agreement for the purpose of pooling local resources authorized by RCW 

82.14.540(10) (SHB 1406 ILA) to create the SKHHP Housing Capital Fund; and 

 WHEREAS, per the SKHHP formation ILA, to the extent consistent with 

applicable law and as the Administering Agency and Executive Board agree, the 

Administering Agency’s responsibilities may be delegated to SKHHP staff; and 

WHEREAS, the SKHHP Executive Board discussed and recommended approval 

of this Resolution at the regularly scheduled SKHHP Executive Board meeting on 

____________, 2021. 

NOW, THEREFORE, THE SKHHP EXECUTIVE BOARD RESOLVES as 

follows: 

Section 1. Creation of the SKHHP Housing Capital Fund. 

A SKHHP Housing Capital Fund is authorized to be established and maintained by the 

SKHHP Administering Agency for the purpose of holding and disbursing contributions of 

SKHHP jurisdictions, or other public or private entities (individually a “Party” and 

collectively, the “Parties”) to support affordable housing projects and programs in the 

SKHHP sphere of influence. The SKHHP Housing Capital Fund shall remain open and 

accumulate funds until such time as it is dissolved by authorization of the SKHHP 

Executive Board. 

Section 2.  Contributions 

The SKHHP Executive Manager shall coordinate with SKHHP jurisdictions to determine 

contributions to the SKHHP Housing Capital Fund on an annual basis. For capital 

planning purposes, each jurisdiction will identify the amount they will contribute towards 

the SKHHP capital fund during the first quarter of the current year.  The commitment to 

contribute funding is not authority to spend the funds.  These contributions will be 
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pooled and applied towards funding capital projects and programs, as recommended by 

the SKHHP Executive Board and approved by each contributing party’s legislative body 

prior to expenditure. 

All grant funds received by the SKHHP Foundation Board shall be deposited into the 

SKHHP Housing Capital Fund. 

Section 3. Funding Allocations 

The SKHHP Advisory Board shall make recommendations to the SKHHP Executive 

Board on all funding allocations from the SKHHP Housing Capital Fund. 

No funds contributed to the SKHHP Housing Capital Fund through the SKHHP 

Foundation shall be expended from the SKHHP Housing Capital Fund without review by 

the SKHHP Foundation Board of Directors. 

Section 4. Funding Priorities  

The SKHHP Executive Board shall develop and review funding priorities annually based 

on available funding in the housing capital fund prior to issuing request for proposals of 

funding availability.  

Section 5. Records and progress reports. 

The SKHHP Executive Manager will maintain records consistent with the SKHHP 

formation Interlocal Agreement to separately track the deposits, and withdrawals of 

each Party’s contributions to the SKHHP Housing Capital Fund and all allocations from 

individual Party contributions to each project and/or program.  

The SKHHP Executive Manager will provide quarterly progress reports to all Parties as 

to the status of all individual Party contributions, project and program contributions, 

interest earnings, and any repayments. 

Section 6. Interest earnings and repayments 

The Administering Agency will calculate all interest earnings in accordance with the 

Administering Agency’s cash and investment policies based on the pooled cash balance 

at the end of each month, interest earnings will be pooled and available for capital 

project budgeting.  Interest earnings will be applied by the SKHHP Executive Manager 

to each individual Party’s contributions on a pro rata basis. Interest earnings will be 

subject to the same decision making process as individual Party contributions. 

Any repayments from specific projects and programs will be recorded by the 

Administering Agency and applied to the SKHHP Housing Capital Fund. Any 

repayments will be applied by the SKHHP Executive Manager to each individual Party’s 

contributions on a pro rata basis. Repayments will be subject to the same decision 

process as individual Party contributions. 
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Dated and Signed this _____ day of _________________, 2021.   

 

SOUTH KING HOUSING AND HOMELESSNESS PARTNERS 

 

 

___________________________________ 

NANCY BACKUS, CHAIR 
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For reference and discussion the following is the 2022 SKHHP Executive Board 

meeting schedule dates based on the 2021 4th Friday of the month schedule: 

January 28 

February  25 

March  25 

April  22 

May (Friday before Memorial Day) 27 

June 24 

July 22 

August 26 

September 23 

October 28 

November (3rd Friday to accommodate Thanksgiving holiday) 18 

December (3rd Friday to accommodate Christmas holiday) 16 

 

 




